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These marking guidelines are prepared for use by examiners and sub-examiners, 
all of whom are required to attend a standardisation meeting to ensure that the 
guidelines are consistently interpreted and applied in the marking of candidates' 
scripts. 
 
The IEB will not enter into any discussions or correspondence about any marking 
guidelines. It is acknowledged that there may be different views about some 
matters of emphasis or detail in the guidelines. It is also recognised that, 
without the benefit of attendance at a standardisation meeting, there may be 
different interpretations of the application of the marking guidelines. 
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SECTION A  ESSAY 
 
(Only one essay will be written.) 
 
Introduction: 5 marks 
Content: 40 marks (choice of words, style, tense and planning) 
Conclusion: 5 marks 
 

50 marks 
 
 
SECTION B  INFORMAL LETTER 
 
Address: 5 marks 
Salutation: 2 marks 
Content: 20 marks (choice of words, style, tense, continuity of thoughts, ideas, evidence of 

planning.) 
Conclusion: 3 marks 
 

30 marks 
 
 
SECTION C  ADVERTISMENT/POSTER/CONCERT 
 
Content, date, time venue, items, guest speaker, main item for evening, admission, programme 
(evidence of planning). 
 

20 marks 
 

Total: 100 marks 
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